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PURPOSE


The purpose of this procedure is to provide for a system and instructions for product identification and traceability.


This procedure applies to materials, components, subassemblies, and other products intended for incorporation into the final products sold by Windsor Machine & Stamping (2009) Ltd., and to the final products themselves.


This procedure concerns directly Engineering, Purchasing, Materials Control, Production, and Quality Assurance departments.


PROCEDURE


Purchased Product Identification


All purchased materials and components are identified with unique numbers, codes, or names. 


Whenever possible, subcontractors are required to identify the products they supply by appropriate marking, labeling, or tagging the products and/or packaging. The receiving designate verifies that products are properly identified.  If the subcontractor applied identification is not appropriate or adequate, the Receiving Designate is responsible for appropriate marking of purchased products.


Materials and components are identified by marking, labeling, or tagging the packaging or containers holding them, and when appropriate and practical by labeling the products themselves. Quality Assurance is responsible for designating appropriate methods for product identification.


Material and component identification is maintained while the products are in storage and/or are staged for production.


When material traceability is required, material and component identification is maintained throughout all stages of production.


In-house Manufactured Product Identification


In-house manufactured products, and in particular finished products, are identified in accordance with customer requirements.


Customer requirements with regard to product identification and marking are specified in customer documents and/or Customer-Specific Requirements.


Traceability


Material, process, and/or operator traceability is maintained when it is a contractual requirement. When required, purchased materials are identified and are traceable to their certification.
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Work orders and/or batch logs are used for the purpose of Traceability.

For the purpose of traceability, the work order and/or batch log associates inspection records with particular production runs and batches of products.


Identification of Engineering Change Material


When an engineering change takes place the new material is identified (in addition to the normal work orders, tags, etc.) on all sides of the container. This identification must show, as a minimum, the part number, old engineering level and the new engineering level. All containers in the first two shipments to the customer must be identified as outlined above unless specified otherwise by the customer.
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